"Exporting from EZ to Streets and Trips

First login to your EZ account on the web
Select the search option
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Check the ‘Pending’, ‘Incomplete’, and ‘Display search results in One Page’
options and click search. If you only want to select specific zip codes then put
them in the zip codes search box as well
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You should have all of your outstanding inspections on one page. Click the
checkbox on the header to select all of the inspections on the page
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Now click the ‘export’ icon and select ‘Selected Contacts for Mappmg/Routmg
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Save the file to your desktop or wherever is convenient for you

Opening exp-100509.csy
You have chosen ko open
%] exp-100509.csy
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Now open Streets and Trips, Select the ‘route’ menu and select ‘route planner’,
then select ‘data’ and ‘data import wizard’. You will be prompted to select the
data file that we just created. Do so and then you will get this window. All of the
settings are fine, select next...

Import data wizard

Choose the separator character.

Choose the character that separates the Fields in wour database, IF the table doesn't
loak right in the data preview, choose a different separator,

Choose the character that separates your fields,
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In this window we want to change the data type in the job name column and the
Company column all the way over to the right to <other data> Click finish and you
should see a map with pushpins with the selected inspections. In some areas not

all of the addresses will be found in S&T. You will be prompted to select from
several options which might not be correct. Note these addresses and select skip
to go on to the next address. You will need to find these addresses using other
resources including Google maps, your local county assessor site, etc.

Import data wizard

Faor each column of data, select a heading From the Data tvpe list, To match your
records ko the map, at least one column must contain geographic location data such as
street address, city, or country,
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Now you will need to select the box tool or the freehand tool and draw around all
of the pushpins that you want to include
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Now click on the ‘add to route’ button which will add all of the selected pushpins
to the route.
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There is an optimize stops button at the bottom of this window that will be
available as long as you have more than two inspections. If you manually select
your desired starting point and ending point, then select optimize stops, S&T will

create what it thinks is the most efficient route.
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